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1. O01mue moJ10xeHus

1.1. Hacrosimee Ilonoxkenne o00paGoTke u obecrnedeHnn OE30MaCHOCTH
MEPCOHANBHBIX JaHHBIX, OOpadaThiBaeMbIX B HWHGOPMAIMOHHBIX CHCTEMax
pabOTHUKOB MYHUIIUMTIATBLHOTO OIOJKETHOTO YUPEKACHUS JOMOIHUTEIBHOTO
oOpa3zoBanus «lleHTp TeXxHMYECKOro TBOpYECTBAa JETEH U  IOHOIIECTBa»
ropojickoro okpyra ropoj Hedrekamck PecnyOnumku bamkoproctan (manee —
[Tonoxenue) Opranuzauuu  (HazBanwe  OpraHuzanuu)  pa3paboTaHo B
cooTBeTcTBUM ¢ TpyaoBeiM kojekcoM Poccuiickoit denepanun, Koncruryuuein
Poccuiickonn @enepaunu, ['paxganckum koaekcoMm Poccuiickon Penepanuu,
denepanbHbIM 3aK0HOM «O0 mHpOpManuu, HHPOPMAIMOHHBIX TEXHOJIOTHSIX U O
3amuTe uHbopmarmny, dDeaepanbHbIM 3aKOHOM «O TMEPCOHAIBHBIX JTaHHBIXY,
[IpaBriiaMu BHYTPEHHETO TPYJIOBOIO PACIOPSAIKA Y UPEKICHUS.

1.2. Lenp pa3zpabotku IlomoxxkeHus — ompeneneHue mnopsaka oO0paboTKu
MEePCOHAIBHBIX JAHHBIX PA0OTHUKOB YUpexJeHUS O0eCleueHHUE 3alluThl MpaB U
CcB00OJ paOOTHUKOB YUpeKIeHUs: Ipu 00pabOTKE UX MEPCOHAIBHBIX JTaHHBIX, a
TaKX€ YCTaHOBJICHUE OTBETCTBEHHOCTH JOJLKHOCTHBIX JIMI], UMEIOIIUX JOCTYI K
MEPCOHANILHBIM  JIaHHBIM  pA0OTHUKOB  YUpEXKJICHHsS, 32  HEBBIIIOJHECHUE
TpeOOBAHUI HOPM, PETYIUPYIOMUX 00pa0OTKY U 3aIUTY NEPCOHATBHBIX JaHHBIX.
1.3. ITopsigok BBOJA B ieicTBUE U U3MEHEHUS [lonoxkeHus.

1.3.1. Hacrosimee IlosioxkeHrne BCTymaeT B CHJIIy C MOMEHTAa €ro YTBEPKICHUS
JTUPEKTOPOM YUpexJACHUS U JCHCTBYeT OecCpoyHO, JO 3aMEHbl €r0 HOBBIM
[Tonmoxennem.

1.3.2. Bce nsmenenus B [lonoxkeHne BHOCATCS IPUKA3OM.

1.4. Bce pabotHuku OpraHuzaiid JOJDKHBI OBITh O3HAKOMJIEHBI C HACTOSIIIMM
[TonoxeHnnem o poCIucCh.

1.5. Pexxum KOHPUAECHIIMATBHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCSl B CIIydasix
uX 00€3IMYMBAHUS U TI0O UICTEYEHUU 75 JIET CPOKa UX XPAHEHUs, UK MTPOIJICBACTCS
Ha OCHOBAHWHU 3aKJIIOUCHMS SKCIEPTHOM KoMuccuu OpraHuzaldu, €CiIu UHOE He
ONPEAEIECHO 3aKOHOM.

2. OcHOBHbBIE TIOHATHSA M COCTAB MEPCOHAJIBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. Insa uenen HacrosAwmero I1onokeHnss UCIONIB3YIOTCS CIEAYIOIIME OCHOBHBIC
MOHSITHS:

— MEepCOHaNbHBIE JIaHHbIE Pa0OTHHKA — Jt00ass uMH(pOpMAaIUs, OTHOCSIIASCT K
ONpENEICHHOMY WJIM OINpEAeNseMOMYy Ha OCHOBAaHHMU Takoil HHQOpMaIH
pabOTHHKY, B TOM YHUCIJIE €ro (pamMuiIusi, UMs, OTYECTBO, I'OJI, MECAL, 1aTa U MECTO
pPOXACHUSI, ajapec, CeMeHHOoe, COLMaJIbHOE, HWMYIIECTBEHHOE IOJIOKEHHE,
oOpa3zoBanue, mpodeccusi, mOXonbl, apyras uHopmarus, HeoOXxoauMas
paboToaaTeNIO B CBS3U C TPYJAOBBIMU OTHOIICHUSMU;

— 00paboTka TEepCOHAIBHBIX JAHHBIX — COOp, CHCTeMaTH3alus, HaKOIUICHHE,
XpaHEHHne, YTOUYHEHHUE (oOHOBIIEHHE, HU3MEHEHUE), HCIIOJIb30BaHNUE,
pacnpocTpaHeHde (B TOM 4YHCIIE TMepenaya), oOe3IMuMBaHue, OJOKHPOBAHUE,
YHUUTOXEHUE TIEPCOHATBHBIX JaHHBIX pa00THUKOB OpraHu3aluu;

—  KOH(UAECHIMAIBHOCTh  IEPCOHAIBHBIX JAHHBIX —  00s3aTeNbHOE  JUIA
COOJIIOJIEHUsI HA3HAYEHHOTO OTBETCTBEHHOrO JMIA, MOJYYUBUIETO JOCTYN K
NEPCOHANIbHBIM ~ JaHHBIM  PaOOTHUKOB, TpeOOBaHME HE JOMYyCKaTh HUX
pacnpocTpaHeHusi 6e3 corjacusi pabOTHUKA UM UHOTO 3aKOHHOT'O OCHOBaHMUS;



— pacnpoCTpaHEHUE NEPCOHAIBHBIX JaHHBIX — JACHCTBUS, HAIpaBJICHHBIE Ha
nepeaady TEePCOHATbHBIX JAaHHBIX PAOOTHHUKOB OMPEIEICHHOMY KpYTY JIHI]
(mepenaya MEPCOHANBHBIX JAHHBIX) WM Ha O3HAKOMJIEHHE C MEPCOHATbHBIMH
JaHHBIMA ~HEOTPAHMYEHHOTO Kpyra JuI, B TOM uucie OOHapOJOBaHUE
NEPCOHANBHBIX JIaHHBIX pPAOOTHUKOB B CpEICTBaX MAaccoBOM HH(pOpMaIuy,
pasMelieHie B MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX  CETAX WU
NPEIOCTaBIIEHUE JIOCTyNMa K TMEPCOHANBHBIM JaHHBIM PAOOTHUKOB KaKHUM-JIHOO
HHBIM CIIOCOO0M;

—  HCMOJb30BAHME TIEPCOHAIBHBIX JIAHHBIX —  JIEUCTBHUS  (OmMepaluu) C
MEPCOHANILHBIMU JAaHHBIMU, COBEPIIIAEMbIE JOJKHOCTHBIM JuIloM OpraHu3aiuu B
HEeSAX NPUHATHS PEIICHUM WIM COBEPIICHUS WHBIX JEHUCTBUMA, MOPOXKIAIOIINX
IOPUUYECKUE TOCIE/ICTBUSI B OTHOILIEHWUM PaOOTHUKOB JIMOO HMHBIM 0O0pazoM
3aTparuBaloIIUX UX MpaBa v CBOOOIbI HIIM MTpaBa U CBOOOIbI IPYTUX JIUIL;

— OJIOKMpOBaHUE TEPCOHANBHBIX JAHHBIX — BPEMEHHOE IMpeKpanieHue coopa,
CUCTEMATHU3ALIMH, HAKOIUJIEHUS, UCTIOJIb30BaHUS, PACHIPOCTPAHEHUS TEPCOHAIBHBIX
JTAHHBIX pa0OTHUKOB, B TOM YHUCJIE UX MEpPelayuu;

— YHHUYTOXKEHHE TMEPCOHAJbHBIX JIaHHBIX — JEUCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEP)KAHHE  IEPCOHANBHBIX  JaHHBIX B
MH()OPMAIMOHHOW CUCTEME MEPCOHAIBHBIX IaHHBIX PAOOTHUKOB WJIH B PE3YJIbTaTe
KOTOPBIX YHUYTOXXAIOTCSI MaTepUajbHbIE HOCUTEIU TMEPCOHAIBHBIX JIAHHBIX
pPabOTHUKOB,;

— 00e3MMYMBaHUE TEPCOHANBHBIX JAHHBIX — JCHCTBUS, B PE3yJIbTaT€ KOTOPHIX
HEBO3MOHO ONPEACIIUTh MPUHAIIEKHOCTh MEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY
pabOTHUKY;

— OOIIEeIOCTYNHbBIC MEePCOHATBHBIC JTaHHBIC — TEPCOHAIBHBIC JaHHBIC, JOCTYI
HEOTPAHWYEHHOTO Kpyra JIUI[ K KOTOPHIM MPEJOCTaBIE€H C COTjlacus pabOTHHKA
WIM Ha KOTOpPblE B COOTBETCTBUU C (elnepalbHbIMA 3aKOHAMH  HE
pacrpocTpaHsieTcs TpeOoBaHe COOOICHUSI KOHPUICHIIUATIBHOCTH.

— uHdopManusi — cBelleHUs (COOOIEeHUS, TaHHBIC) HE3aBUCUMO OT (POPMBI HX
MIPEICTABIICHHUS.

— JIOKyMEHTHpOBaHHasi HHQopmalius — 3apuKcUpoBaHHasi Ha MaTepUATHHOM
HOCUTENIE  IMyTeM  JOKYMEHTUpPOBaHHWS  HHPOpMAIUsg C  PEKBU3UTAMHU,
MO3BOJISIOIIMMU  ONPEAEHNTh TaKyl0 HHPOPMALMIO WIM €€ MaTepHaIbHbIN
HOCHTEb.

2.2. B coctaB mepcoHAIbHBIX MaHHBIX pPaOOTHUKOB OpraHu3anud BXOJIAT
JIOKYMEHTBI, cojiepKamue MHGOPMAINIO O MACTOPTHBIX JTaHHBIX, 0Opa30BaHUU,
OTHOIIIEHUHM K BOMHCKOW 00S3aHHOCTU, CEMEMHOM IOJI0KEHUHU, MECTE KUTEIHCTBA,
COCTOSIHUH 3JIOPOBBS, a TAKKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2.3. KomIieke JOKYMEHTOB, COMTPOBOXKIAOIINI MpoIiecc oPopMIICHUST TPYAOBBIX
OTHOUIEHUH paboTHUKA B OpraHu3aluu Mpu €ro nprueme, nepeBoe U yBOJIbHEHUU.
2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUICHUH Ha padoTy B
OpraHuzanuio, J0DKHAa HUMETh JOKYMEHTalbHyi0 ¢opmy. Ilpu 3akmodeHuu
TPYAOBOIO AOTOBOpPA B COOTBETCTBUHU CO CT. 65 TpynoBoro koxekca Poccuiickoit
denepanuu JUI0, TOCTYIAOIIEE Ha padboTy, NPEAbIBISET padOTOJATENIO:

— acnopT WM UHOU JOKYMEHT, YA0CTOBEPSIOIINNA JTUYHOCTD;

— TPYAOBYIO KHIKKY, 32 HCKIIOUEHHMEM CJy4yaeB, KOI/Ja TPYIOBOM JOTOBOP
3aKJIIOYAeTCsl BIEpPBbIE WJIM Pa0OTHUK TOCTymaeT Ha paboTy Ha YCIOBHSX
COBMECTUTENBCTBA, TUOO0 TPY10Bask KHUKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaTOH WM 10 APYTHM MPUIHUHAM;



— CTPAaxOBOE CBUAETEIBCTBO FOCYAAPCTBEHHOIO MEHCUOHHOI'O CTPaxOBaHMS;

— JIOKYMEHTBl BOMHCKOTO y4deTa — JJiIi BOCHHOOOS3aHHBIX M JIMII, MOJAJIEKAIIUX
BOMHCKOMY YYETY;

— JOKyMEeHT 00 o0Opa3oBaHMM, O KBaIM(PHUKAIMK WU HATUYUHU CHEIHATBHBIX
3HAHWI — MpPU NOCTYIUIEHUU Ha padoTy, TPeOYIOUIYIO CHEUAIbHBIX 3HAHUN WU
CIICLIMAJIbHOM ITOJITOTOBKH;

— cBuaeTenseTBO 0 mpucBoeHnn MHH (npu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu oopmiiennn padotHuka B OpraHuzanuio pabOTHUKOM OTAeNa KaJgpoB
3anonHaercs yHuuuupoBanHas gopma T-2 «JIuunas kapTouka paOOTHUKa», B
KOTOPOW OTpa)kaloTCsl CIEAYIOIIME aHKETHble M Ouorpaduueckue JaHHbIE
paboTHHUKa:

— obmme cBegenus (O.M.O. paboTHHMKa, naTta pOXKIACHUS, MECTO POXKICHUS,
Ipa)XI1aHCTBO, oOpa3zoBaHue, mpodeccus, crax padOThl, COCTOSIHME B Opake,
NACMOPTHHIE TAHHbIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JJaHHBIE O MpUEME Ha padoTy;

B nanpHemeM B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHUS O MEPEBOJaX Ha IPYryIo padoTy;

— CBEJICHUS 00 aTTeCTaIllH;

— CBEJICHUS O MOBBIIIEHUU KBAIU(DHUKALIUY;

— CBEJICHUA O MPO(PECCHOHATBHON NEPENnoArOTOBKE;

— CBE/ICHU O Harpajax (MOOIIPEHUsX ), IOYETHBIX 3BAaHUSX;

— CBeJIeHUs1 00 OTIyCKax;

— CBEJICHUS O COLMAJIbHBIX FapaHTHSIX;

— CBEJICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B otnene kaapoB OpraHu3aiuu CO3Jal0TCs U XPAHATCS CIEAYIOIINE TPYIIIbI
JIOKYMEHTOB, COJAEpKallue J1aHHble O paOOTHUKAX B €IMHUYHOM WM CBOJHOM
BUJIE:

2.33.1. [IoKyMeHTBI, COJAEp’)Kalllue TMEepCOHAIbHbIE JIaHHbIE PAOOTHUKOB
(KOMIUIEKCHl JOKYMEHTOB, COIPOBOXKIAIOLIUE Mporecc 0(OpMIIEHHUS TPYAOBBIX
OTHOUIEHWH TMpu TmpueMe Ha padoTy, NEepeBOJEe, YBOJIbHEHUHU; KOMILIEKC
MaTepHaoB MO aHKETUPOBAHUIO, TECTUPOBAHUIO; MTPOBEACHUIO COOECEAOBAHMI C
KaHIUJATOM Ha JOJDKHOCTH; MOJUIMHHUKKA W KOIMWU MPHUKA30B MO JUYHOMY
COCTaBy; JIMYHBIE Jlela U TPYJAOBbIE KHMXKKM pPaOOTHUKOB; Jiela, COjAepiKallue
OCHOBAaHMSI K NpPHKa3zy MO JUYHOMY COCTaBy; Jela, COAEpPKALIUE MaTepHAIIbI
aTTeCTALUH pabOTHHKOB, CIIy’)KeOHBIX  pacclieJOBaHUii; CIIPABOYHO-
UHPOPMAIIMOHHBI OaHK JaHHBIX 1O TMepcoHaly (KapTOTEKH, >KypHajbl);
NO/JIMHHUKM W KOMHMHM OTYETHBIX, AHAIUTHYECKUX M CIIPABOYHBIX MaTEpPHUAIOB,
IIEPENABAEMBIX PYKOBOJACTBY  YUPEXKICHHS, PYKOBOIUTEISAM CTPYKTYPHBIX
NOJIpa3/ieNIeHu; KOMUU OTYETOB, HANPABISIEMBIX B TOCYJApPCTBEHHBIE OPTaHbI
CTaTUCTUKH, HAJIOTOBbIE UHCIIEKI[MH, BBIILIECTOSIINE OPTaHbl YIIPABICHUS U APyTHe
YUpEKACHUS).

2.3.3.2. JlokyMeHTalus M0 OpraHu3alu padoThl CTPYKTYPHBIX MOJpa3eieHH
(MONOXKEHUSI O CTPYKTYPHBIX IOAPA3JECIECHUAX, JOJDKHOCTHBIE HWHCTPYKIUU
pabOTHUKOB, NpPHUKa3bl, PACIOPSIKEHUS, yKa3zaHus pykoBojcTBa OpraHusanun);
JOKYMEHTBI 110 TUIAHUPOBAHUIO, YUETY, aHAIM3y U OTUYETHOCTU B YacTH pabOTHI C
nepcoHaiom OpraHu3aiuu.

3. Coop, 00padoTKa M 3a1UTA MEPCOHATbHBIX TAHHBIX



3.1. Ilopsinok nmoJiy4eHHs NEPCOHATBHBIX JAHHBIX.

3.1.1. Bce nepconanbHble NaHHBIE paOOTHUKA YUpEXKIEHUS CIEAYyeT MOJydaTh y
Hero camoro. Ecnu mepcoHanbHble JaHHbIE PaOOTHUKAa BO3MOXKHO IOJYYHUTH
TOJIBKO y TPEThe CTOPOHBI, TO PAOOTHHUK JOJDKEH OBITh YBEIOMIIEH 00 3TOM
3apaHee M OT HEro JIOJHKHO OBITh MOJTYYEHO MMCbMEHHOE cornacue. J{omKHOCTHOe
aumo paboronarens JOHKHO COOOUIUTh PAOOTHUKY YUpEXIEHUS O IelsX,
IPEoiaraéMbIX UCTOYHHUKAX M CIOCO0axX MOJy4YeHHs MEPCOHATIbHBIX JAHHBIX, a
TAaKK€ O XapakKTepe TMOJUIekKAIIMX TMOJYyYEHUI0 NEPCOHAIBHBIX JaHHBIX U
NOCJIEACTBUSIX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COIJIACUE Ha UX MOIY4YEHHE'
3.1.2. PaGotonarens He MMeeT MpaBa MoIydaTb U 00pabaThIBATh NEPCOHAJIBHBIE
JaHHble  pa0OTHHMKA  YYpexaeHHs O €ro  pacoBOil,  HAIMOHAJIBHOU
IPUHAJJICKHOCTH, TOJUTUYECKUX B3IVISIAaX, PEIUTHO3HBIX WU (puimocopckux
yOeXAEHUSIX, COCTOSSHUM  370pOBbsi, MHTHUMHON kM3HM. B  ciydasx,
HETMOCPEICTBEHHO CBSI3aHHBIX C  BOINPOCAMH  TPYAOBBIX  OTHOIIEHWH, B
cootBeTcTBUM cO CT. 24 Konctutyunn Poccuiickoit denepanuu pabotonareib
BIIPABE MOJIy4aTh U 00pabaThIBaTh IAHHBIE O YACTHOM *KU3HU PAOOTHUKA TOJIKO C
€ro MMCbMEHHOTO COTJIACHSI.

O6paboTka yKa3aHHBIX MEPCOHABHBIX JaHHBIX pPaOOTHUKOB paboToaaTeiemM
BO3MOYKHA TOJIKO € UX COIIACHs JINOO 0€3 UX COrjacus B CIEAYIOLIUX CIydasx:

— MIEpCOHANILHBIC JAHHBIE SBJISIFOTCS OOIIEIOCTYTHBIMU;

— TIEpCOHAJIbHBIE JAaHHBIE OTHOCSTCS K COCTOSIHHIO 370pPOBbsi paOOTHUKA M MX
o0paboTka HeoOXoAuMa IS 3aIUTHI €r0 >KU3HH, 310POBbS UM MHBIX JKU3HEHHO
BaXHBIX HMHTEPECOB JIMOO KHU3HHU, 370POBbSl WM HUHBIX >KU3HEHHO Ba)XXHBIX
UHTEPECOB IPYTUX JIMI U IOJyYeHUE coryiacusi pabOTHUKA HEBO3MOXKHO;

— 1O TpeOOBAHUIO IMOJHOMOYHBIX TOCYAApPCTBEHHBIX OPraHoB B clyyasx,
peIyCMOTPEHHBIX (heJiepaaIbHbIM 3aKOHOM.

3.1.3. PaGoTtonarens BrpaBe 0OpabaThiBaTh MEPCOHANBHBIE JaHHbIE PAOOTHUKOB
TOJIKO C MX TUCBMEHHOTO COTJIACHS.

3.1.4. TlucemenHoe corjacue pabOTHHKA Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX TOJDKHO BKIIIOYATH B CEOS:

— (amunmio, UM, OTYECTBO, aApec CyOBEKTa MEePCOHAJIBHBIX ITAHHBIX, HOMED
OCHOBHOTO JIOKyMEHTa, YJOCTOBEPSIOIIETO €ro JUYHOCTh, CBEIEHHUS O JaTe
BBIIaYM YKa3aHHOTO JOKYMEHTA M BBIJABIIIEM €T0 OpraHe;

— HauMeHOBaHME ((paMUIIUIO, UMS, OTUECTBO) U aJIpec OIepaTopa, MOITy4arolIero
coryiacue cyObeKTa NepCOHAIbHBIX JaHHBIX;

— 11eJ1b 00pabOTKM MEPCOHATBHBIX JAHHBIX;

— TepedyeHb MEPCOHANbHBIX JaHHBIX, Ha OOpPa0OTKYy KOTOpBIX JAETCs COTJacHe
CyObeKTa MepCOHANBHBIX JAHHBIX;

— TiepedyeHb JEHCTBUI C MepPCOHAJIbHBIMU JAHHBIMH, Ha COBEPUICHHE KOTOPBIX
JaeTcs corjiache, oOIlee OINUCAaHWE MCIOJIb3yeMbIX ONEepaTopoM CIOCO00B
00pabOTKH MEPCOHANILHBIX JaHHBIX;

— CpOK, B TEUEHUE KOTOPOTO JACHCTBYET COTJIaCHE, a TAKXKE TOPSAOK €0 OT3hIBA.
®dopmMa 3asBIEHUS O COrJIacuu pabOTHHKA HA 00pabOTKY MEPCOHANBHBIX JTaHHBIX
CM. B npwi1okeHuH | k HacrosieMy [lonoxenuto.

3.1.5. Cornacue paOoTHHKA HE TPEOYETCS B CAEAYIOLIUX CIyYasaX:

1) 06paboTka nepcoHaNnbHbIX JaHHBIX OCYLIECTBIIAETCA HA OCHOBAaHUU TpynoBoro
kogekca P® wunu wHOro (emepanbHOro 3aKOHA, YCTAHABIMBAIOLIEIO €€ IIelb,
YCIIOBUS TOJIyYEHHUS MEPCOHATIBHBIX JAHHBIX U KPYI CYOBEKTOB, MEPCOHAIHHBIC



JaHHBbIE KOTOPBIX MOJJIeKaT oOpaboOTKe, a TaKKe OMPEIEISIONIer0 MOIHOMOYHUS
paboToarens;

2) o0OpaboTka THEpCOHAIBHBIX JAHHBIX OCYHIECTBISAETCA B LEISIX HCIOJHEHUS
TPYJIOBOTO JOTOBOPA;

3) 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBISETCS IS CTATUCTUYCCKUX WIIH
WHBIX HAy4YHBIX LEJIEd TpU  YCIOBUU  O00S3aTE€IBHOTO  00€3TMYUBAHUS
NEPCOHANIBHBIX JAHHBIX;

4) 00paboTKa MepCOHAIBHBIX JAaHHBIX HEOOXOMMA JJIs 3alIUThI )KU3HU, 3J0POBbS
WIM WHBIX JXU3HEHHO BaXXHBIX HMHTEPECOB pPaOOTHUKA, €CJIM IMOJYyYEHUE €ro
corjacusi HEBO3MOXKHO.

3.2. Ilopsimox 0OpabOTKH, epeau U XpaHEHHS EePCOHATBHBIX JaHHBIX.

3.2.1. PabGorHuk OpraHuzanuyd MpeaocTaBisieT pabOTHUKY oOTHaeNa KaJapoB
Opranuzanuu J0CTOBEpHbIE cBeleHHs O cebe. PaboTHMK oTnena KaJapos
OpraHu3anuu  OpoBepseT  JOCTOBEPHOCTb  CBEACHMI, CBepsAs  JIaHHBIE,
IIPEI0CTaBIEHHbIE pAOOTHUKOM, C UMEIOIIUMUCS Y pAOOTHHUKA JOKYMEHTAMH.
3.2.2. B coorBercTBUU co cT. 86, 1. 14 TK P® B nensx obecnedeHus npas H
CBOOOJ uYeJoBeKa M TpakJaHWHA TeHepalbHbId AupekTop OpraHuzanuu
(Paboronarenb) u ero mpeAcTaBUTENN NpPU OOPaOOTKE MEPCOHATBHBIX JTAHHBIX
pabOTHUKA JTOJHKHBI COOMIOATH CIEAyIONIrEe 00IIe TpeOOBaHUS:

3.2.2.1. OOpaboTka TMEpPCOHAJBHBIX  JAHHBIX  MOXET  OCYIIECTBISATHCS
UCKJIIIOYUTENIBHO B IeNAX oOecreyeHus: COOJIOJCHUS] 3aKOHOB M HHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, COAEWUCTBUA pPAaOOTHUKAM B TPYJIOYCTPOMNCTBE,
oOy4yeHUU U NPOABMKEHUU IO CiyxOe, oOecriedeHHs JMYHOM O€30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayecTBa BBINOJHSAEMON padOThl WU
o0ecriedyeHus: COXpaHHOCTH UMYILIECTBA.

3.22.2. Tlpm onpeneneHuu oObeMa U  CcOjAepKaHUA, 0OpabaThIBaEMbIX
NEepPCOHANBHBIX  JaHHbIX  PaboTojmarens  JOMKEH  PYKOBOJCTBOBATHCS
Konctutynuenn Poccuniickonn ®enepaunn, TpynoBeim koamekcoM Poccuiickon
®denepauuy U UHBIMU (PeiepaTbHBIMU 3aKOHAMHU.

3.22.3. Ilpu m0pUHATAM PELICHHUM, 3aTParuBalOMIMX HWHTEpPEChl PabOOTHUKA,
PaboTtomaTens He WHMeEEeT NpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX
pabOTHHKA, MOTYYEHHBIX UCKIIIOUUTEIBLHO B PE3YyJbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKH WM AJIEKTPOHHOTO MOIYYECHHUS.

3.2.2.4. 3ammTa TEPCOHATBHBIX JaHHBIX PAaOOTHHKA OT HEMPABOMEPHOTO UX
UCIIOJIb30BaHUs WM yTpaThl obecreunBaeTcsi Paboronarenem 3a CYET ero CpeacTB
B MIOPSZIKE, YCTAHOBJIEHHOM (pe/iepalibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKH M WX TMPEJICTABUTEIN JOJKHBI OBITH O3HAKOMJICHBI IO
pacnucky ¢ JgokyMeHTamu OpraHu3aluy, YCTaHaBJIMBAIOUIUMHU  OPSAIOK
00pabOTKH TMEepPCOHANBHBIX JIAaHHBIX PaOOTHUKOB, a TakXke 00 WX TMpaBax H
00513aHHOCTSIX B 3TOM 001aCTH.

3.2.2.6. Bo Bcex cnyyasix OTKa3 pabOTHHMKA OT CBOMX IpaB Ha COXpaHEHUE U
3alIATY TalHbI HEJEUCTBUTEIICH.

4. Ilepenaya u XpaHeHHe MEPCOHATbHBIX JAHHBIX

4.1. Tlpu mepenadye mepcOHAIBHBIX JaHHBIX paboTHUKa PaboTomarenp AOKEH
COOJTIOIATh CIeMyIoNe TPEOOBAHNS:



4.1.1. He cooOmuiath mepcoHalbHbIE JaHHbIE PaOOTHUKA TPEThEl CTOpoHE Oe3
NUCBMEHHOTO corjlacusi pab0OTHUKA, 3a HUCKIIOYEHHEM CIy4yaeB, KOTJa 3TO
HEOOXOMMO B LIETSAX MPEIyNpPexACHUS YTPO3bl )KU3HU U 310pOBbI0 paOOTHHKA, a
TaK)Ke B CIIydasx, yCTAHOBJIEHHBIX (eiepaibHBIM 3aKOHOM.

4.1.2. He cooOmare nepcoHaabHbIE TaHHbIE Pa0OTHHKAa B KOMMEPYECKUX LIEJISIX
0e3 ero mMCbMEHHOTO cornacusa. OO0paboTKa MEePCOHATBHBIX JTaHHBIX PAOOTHUKOB
B LIEJISIX NPOJBUKEHUSI TOBApOB, padOT, YCIYr Ha PHIHKE IMYTEM OCYIIECTBICHUS
NPSIMBIX KOHTaKTOB C MOTEHUIUAIBHBIM IMOTPEOUTENIEM C MOMOIIIBIO CPEJICTB CBA3U
JIOIYCKAETCs TOJIBKO C €ro MPeIBapUTEIHLHOTO COTIacHsl.

4.1.3. TlpenynpeauTs JHIl, MOTYYUBIIUX IMEPCOHANbHbIC JaHHbIE PaOOTHHKA, O
TOM, UTO 3TH JJAHHBIE MOTYT OBITh UCIOJB30BAHbI JIHIIIb B IIEJIAX, AJI1 KOTOPBIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JHMI[ MOATBEPKIACHUS TOTO, YTO 3TO MPABUIIO
cobmtofieHo. Jluma, moyyduBIIME IMEPCOHANIbHBIC JTaHHbIE PAOOTHHKA, OO0S3aHbI
co0JII01aTh PEKUM CEKPETHOCTH (KoHpuaeHIHaIbHOCTH). JlanHnoe Tlonoxenue He
pacnpocTpaHsieTcss Ha OOMEH MEePCOHAIBHBIMU JIaHHBIMU PAOOTHUKOB B MOPSAKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMHU.

4.1.4. OcyiecTBIATh NE€peavyy NEPCOHATBHBIX JAHHBIX PAOOTHHUKOB B MpeJeax
VYupekneHuss B COOTBETCTBUU ¢ HacTosAmuM [lomoxenuem.

4.1.5. Pazpemiatb JocTyn K NEPCOHAJIbHBIM JAHHBIM pPAOOTHHKOB TOJBKO
CHEUAIbHO YIOJIHOMOYEHHBIM JIMIAM, IPH 3TOM yKa3aHHbIE JTUIA JOJKHBI UMETh
IpaBO MOJy4yaTb TOJIBKO T€ IIEPCOHAIbHbIE JaHHbIE pabOOTHHUKA, KOTOpBIE
HEOOXOUMBI 11 BHIIOJTHEHUS] KOHKPETHON (PYHKIIMH.

4.1.6. He 3anpammBaTh HMH(OpPMALMIO O COCTOSIHUM 3[0pOBBbSl pabOTHHUKA, 3a
VCKIIFOUEHHEM TEX CBEIEHUM, KOTOpPBIE OTHOCATCA K BONPOCY O BO3MOYKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (DYHKIIHH.

4.1.7. IlepemaBaThb mHepCOHAJIbHbIE JaHHble pPaOOTHHUKA MPEACTABUTEISAM
pabOTHUKOB B TMOPSAKE, YCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepauuy, ¥ OrpaHUYUBATH ATy HMH(OPMAIMIO TOJBKO TEMHU MNEPCOHATbHBIMU
JAHHBIMU paOOTHUKA, KOTOpPbIE HEOOXOAMMBI ISl BBIMOJIHEHUS YKa3aHHBIMU
NPEACTaBUTENAMU X (DYHKIIHMH.

4.2. XpaHeHue U UCTOJIb30BAHKE NMEPCOHABHBIX IaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble JaHHbIE pAOOTHUKOB 00pa0daTHIBAIOTCA U XPAHATCS B OT/AEIIE
KaJIpOB.

4.2.2. TlepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAUTH
TanbHEHIIyt0 o0paOOTKy W TiepemaBaThCid Ha XpaHEHHWE Kak Ha OyMaKHBIX
HOCHUTENISIX, TAK U B 3JIEKTPOHHOM BHJE — JIOKAJIbHOM KOMIIBIOTEPHON CETH U
KOMIbIOTepHOU nporpamme «1C: 3apruiarta v Kaapbb».

4.3. Ilpu monyyeHuu MEPCOHATBHBIX JAHHBIX HE OT PaOOTHHKA (32 UCKIIOYECHUEM
Clly4aeB, €CJHM MepCOHAJIbHBIE JTaHHBIE OBLUTM MPENOCTAaBJICHbI pabOTOAATENI0 Ha
OCHOBaHMH (eiepajIbHOr0 3aKOHAa WJIM €CJIM MEPCOHANIbHBIE JIaHHbIE SIBIISIOTCS
o0111eTIOCTyTHBIMU) paboTojaTe b A0 Hadajla 00pabOTKH TaKUX MEPCOHAIBHBIX
JTAHHBIX 00s13aH MPEOCTABUTh PAOOTHUKY CIIEIYIONIYI0 HH(GOPMAIIUIO:

— HauMeHoBaHHWe ((damuius, WUMs, OTYECTBO) W aJpec oleparopa WU €ro
MPEICTaBUTEIIS;

— 1eJIb 00paOOTKU MEPCOHANIBHBIX JIAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

— TMpeAnoJiaraéMble TO0JIb30BATENId TMEPCOHANBHBIX JAHHBIX;— YCTAHOBJICHHBIC
HacTosamM denepanbHbIM 3aKOHOM MpaBa CyObEKTa MePCOHATBHBIX JAHHBIX.



5. J1oCcTyll K NePCOHAJBHBIM JAHHBIM PA0OTHUKOB

5.1. IIpaBo poctyna K nepcoHaJIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— JOUPEKTOP YUPEKICHHUS,

— COTPYIHHMKH OTJIeJIa KaJpoB;

— COTPYIHUKHU OyXTalITepUH;

— HAYallbHUK OTJAeJlla HKOHOMHYEcKoW Oe3zomacHocTH (MHOpmanus o
(haKTHUYeCKOM MeCTe MPOKUBAHUS U KOHTAKTHbBIE TeIePOHBI PAOOTHUKOB);

— COTPYJIHUKH cekperapuata (MHpopMaius o (HaKTUHIECKOM MECTE MPOKUBAHUS U
KOHTaKTHBIE TeJIe(OHbI PAOOTHUKOB);

— HAYaJbHUK OTJIE€JIa BHYTPEHHEro KOHTPOJS (JOCTYI K MEPCOHAIBHBIM JTAHHBIM
pabOTHUKOB B XO/I€ IJTAHOBBIX ITPOBEPOK);

— PYKOBOJUTENIU CTPYKTYPHBIX MOAPA3JAEICHUN IO HANPABJICHHUIO ACSATEIBHOCTU
(IOCTyN K MEPCOHAJIBHBIM JTAHHBIM TOJBKO PAOOTHUKOB CBOETO MOPA3/ICICHUS).
5.2. PaboTHUK YupexaeHHs] UMEET MPaBo:

5.2.1. TlomyyaTe OCTYNl K CBOMM MEPCOHAJIBHBIM JAaHHBIM U O3HAKOMIICHUE C
HUMH, BKJIIOYas IpaBO Ha OE3BO3ME3HOE IMOJYYEHUE KOMMM Jt000H 3amucw,
coJieprKalleil mepcoHalbHbIE TaHHbIE paOOTHHKA.

5.2.2. TpeboBatrb oT PabGoromarenss yTOUHEHHs, UCKIIIOUEHUS WIM HCIPABICHUS
HEIIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX
WIH HE SBJSAIOUIMX HeoOX0uMbIMU 111 PaboTonarens nepcoHaIbHBIX 1aHHBIX.
5.2.3. Ilony4ats oT PaGoTonmarens

— CBEJICHUS O JIMLAX, KOTOpbIE MMEIOT JOCTYN K MEPCOHAIbHBIM JaHHBIM WU
KOTOPBIM MOET OBbITh MPEJOCTABJIECH TAKOU JOCTYIL;

— IIepedeHb 00padaThIBAEMBIX IEPCOHANBHBIX JAHHBIX U UCTOUYHUK UX MOJIyYEHUS;
— CPOKH 00pa0OTKU MEPCOHANIBHBIX JIAHHBIX, B TOM YHCJIE€ CPOKH X XPAHEHHUS;

— CBEAGHMS O TOM, Kakhe IOpUIUYECKHE TOCIHEACTBUS M1 CyOBbeKTa
NEPCOHANIBHBIX JTAHHBIX MOKET IMOBJIEYb 3a cO00M 00paboTKa €ero nepcoHaabHBIX
JTaHHBIX.

5.2.3. TpeboBats u3Bemenus PaboTomarenem Bcex JMIl, KOTOPHIM paHee ObLIU
COOOIIEHbl HEBEpHbIE WJIM HEMOJHbIE NEPCOHAIbHbIE JaHHbIE, 000 BCeEX
IPOU3BEIEHHBIX B HUX UCKIIOYEHUSX, UCIIPABICHUSIX WIH JOTOTHEHUSX.
OOxanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3allluTe INpaB CYOBEKTOB
NEPCOHANBHBIX JAHHBIX WIH B CyJeOHOM MOPSJIKE HEMPaBOMEPHbIE AEUCTBUS WIH
oe3neiictBus PaboTomarens mpu 06pabOTKe U 3alUTE €ro NEPCOHATBHBIX JaHHBIX.
5.3. KomupoBarb u JenaTh BBIMUCKH TEPCOHAIBHBIX JaHHBIX pPaOOTHHKA
pa3peniaeTcsi UCKIOYUTENBHO B CIIY>)KEOHBIX LEISAX ¢ MUCBMEHHOTO pa3pelieHus
HaYyaJIbHUKA OTJIEJIa KaJpOB.

5.4. Ilepenaya nHbopMalMK TPEThEH CTOPOHE BO3ZMOXKHA TOJIBKO MPU MUCHbMEHHOM
COTJIaCUM PaOOTHHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYLIEHUE HOPM, PeryJMpYIIHUX 00padoTKy H
3alIUTY MEPCOHAJBHBIX IaHHBIX

6.1. Paborauku OpraHuzanuy, BUHOBHbIE B HApYIIEHWHW HOPM, PETYIUPYIOUIUX
noyiyueHue, oOpabOTKy W 3alllUTy MEepPCOHAIbHBIX JaHHBIX PaOOTHUKA, HECYT
JUCUHUTUTMHAPHYIO aJIMUHUCTPATUBHYIO, TPAXJTAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (DeIepaIbHBIMU 3aKOHAMMU.



6.2. I'enepanbublii gupekTop OpraHu3anuu 3a HapyLIEHUE HOPM, PETYIHPYIOIIUX
nojiyueHue, oOpabOTKy M 3allUTy MEePCOHAIBHBIX TaHHBIX pPaOOTHHKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTHh corjacHo cT. 5.27 u 5.39 Kogekca 06
aIMUHHCTPATUBHBIX IpaBoHapymeHusax Poccuiickon @Penepanuu, a Takxke
BO3MeNIaeT pabOTHUKY ylIepO, IPUYUHEHHBIH HEMPaBOMEPHBIM HCIIOJIb30BAHUEM
uHpopMaIny, cofepkKallell NepcoOHaIbHbIE JaHHbIE PA0OTHHKA.



IIpunoxenue No
k Ionoxenuto o 3amure
NIEPCOHAJIBHBIX JAHHBIX
Hupexktopy MBY 10 LTTutO
P.T. I'anueBy

((DI/IO, JIOJDKHOCTh pﬁ60THI/IKﬁ)

(roxn pO)KZ[eHI/Iﬂ)
MPOKUBAIOIIUHI 10
azpecy:

nacIopT:

BbIAH:

3agBjieHue
0 COrJIaCMHU HAa 00PadoOTKY MePCOHATbHBIX IAHHBIX, HA Mepeaavy ero nNepcoHaIbHbIX
JAHHBIX TPeThel CTOPOHE, HA MOJTyYeHHE ero MePCOHAIBHBIX JaHHBIX Y TPEThell CTOPOHBI

4, cornaced Ha o0padoTKy Moux nepcoHadbHBIX JaHHBIX MBY 1O HTT/AulO (B Tom uncie,
Ha cOop, XpaHeHHe, HakoIUIeHHe, YTOUHEHHe, Iepefady, YHUYTOKEHHE JaHHBIX), IIyTeM
HEaBTOMATU3UPOBAHHOW 00Pa0OTKH — BENICHHUS TPYAOBBIX KHWKEK, JIMYHBIX JIEI, KypHAJIOB, OTYETOB,
noroeopos; anpec MBY IO HTTHulO, B TOM uucie He BO3paxkal NPOTHB mnojaydyeHuss Bamm
cBeJleHMii 000 MHe, COAepPKAIIUX MOU IEPCOHAJIbHbIE JAHHbIE y TpeTbedl CTOPOHBI, a TAKKe
c000LICHHS CBeIeHUIl 000 MHe, COIePKALIUX MOH NEPCOHATbHBIC JaHHbIC TPeThel CTOPOHE!

(dbamuTusl, UMsi, 0OTYECTBO, MaCIIOPTHBIE TAHHBIE;
T'OJ[, MECSIII, JIaTa POIKIACHUS azpec, tenedoH;
o0pasoBaHue; CTax;
CBEJICHHS O CYJIMMOCTH. ceMeiiHoe, collMalIbHOE, UIMYILIECTBEHHOE TI0JIOXKECHUE;
CBEJICHHS O TPYAOBOM U OOLIEM CTaxe; MECTO POIKIACHUS
npodeccus;
KBaJIM(UKALIHS;

[MonTBepkato, uTo o3HakomileH ¢ [lomoxeHneM o 3amuTe NepCOHANbHBIX JAHHBIX PAOOTHHKA B
"MBY J1O UTTAulO", c Iomutukoit MBY JIO LUTTHulO B oTHOIIEHWH 0O0pabOTKH MEPCOHAIBHBIX
JIAHHBIX, TIpaBa U 00S3aHHOCTH B 00JIACTH 3aIlUTHI NIEPCOHAIBHBIX JTAHHBIX MHE Pa3bsSICHEHBI, a TAKKE
mpaBo paboromarenst 00padbaThIBaTh (B TOM YHCIIE U IIEPEIaBaTh) YaCTh MOUX IMEPCOHAIBHBIX JaHHBIX 0e3
MOETO COIJIacHs, B COOTBETCTBUH C 3aKOHOIAaTEIILCTBOM P®D.

Coracue Ha Tiepemady MEPCOHANBHBIX JTAHHBIX TPEThEH CTOPOHE M Ha TOIydYeHUE y TpeThel
CTOPOHBI ICHCTBUTEIBHO TOJIBKO B TEUEHUE BCErO CPOKa ICUCTBUSI TPYIOBOTO AOTOBOPA.

[ToaTBepkaat0, YTO OT3BIB COrJacusi MPOU3BOAUTCA B MUCHBMEHHOM BHUAEC B COOTBETCTBHH C
JIEACTBYIONTUM 3aKOHOIATEIHLCTBOM. BCIO OTBETCTBEHHOCTh 3a HEOJATONPHUATHEIC MOCIIEICTBUAS OT3hIBA
coryacus 6epy Ha ceOsl.

O nensx, mpenojaraéMbIX HCTOYHHUKAX B CITOCO0aX TIOY4YCHHUS IEPCOHABLHBIX TAHHBIX, a TAKXKE
0 XapakTepe TMOUICKANNX TOJYyUYCHUIO TEPCOHATBHBIX JAHHBIX M TIOCIEACTBUSAX OTKaza JaTh
MMICEMEHHOE COTJIACHE Ha WX TOTyYeHUE IPEIyIPEKICH.

" n 20 T.

(romHcs) (®.11.0. paborHHKa)






